To,
The DGM(Admin)

O/o the CGMT, Bihar Circle, Patna

Sub: Request for entry of family details in ERP for medical/LTC claim of Sri …………………………….. JTO/SDE

It is for your kind information that my family details have not been updated in ERP as per the record of Service Book for the BSNLMRS/LTC facility. You are requested to update the records in ERP as per the given details: 
1. Name of the Employee
:

2. Designation

: 

3. Present Posting

:

4. HR Number

:

5. BSNLMRS Card No
:

6. Mobile Number

:


Family Details to be made (entered) in ERP [NEW]:
	S. No.
	Name
	Gender
	Dt of Birth (DD-MM-YYYY)
	Relation with the Employee
	Eligible for medical claim
	Eligible for LTC claim
	Marital Status

	1.
	XXXXXXXXXXXXXXX
	X
	XX-XX-XXX
	XXXXX
	YES
	YES
	XXXXX

	2.
	XXXXXXXXXXXXXXX
	X
	XX-XX-XXX
	XXXXX
	YES
	YES
	XXXXX

	3.
	XXXXXXXXXXXXXXX
	X
	XX-XX-XXX
	XXXXX
	YES
	YES
	XXXXX


I certified that the above members of my family are fully dependent on me and eligible for Medical & LTC claim as per the guidelines of the BSNL HQ, New Delhi.
[XXXXXXXXXXXXXXXXXXXX]

Date:








                             JTO/SDE, Patna

This is to certify that the above family details of the official have been verified and taken into cognizance by making entries in the service book of the official.

Account Officer
Date:






         Bihar Circle, Patna
File No:…………..







                             Dated……………..

The above details have been entered in the service book of the official as certified above. So the case is forwarded for necessary entry of the family dependent of Sri …………………………………………………., HR No-…………………….. into ERP for the purpose of Medical/LTC Claim.


Divisional Engineer
Date: 





                        Bihar Circle, Patna
